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Head of Finance & Corporate Services 
Dunbritton Housing Association
Application for Employment
Private and Confidential
Form 1: Equalities and Contact Details
This section will be removed before shortlisting.
	Post applied for
	Head of Finance & Corporate Services

	Surname
	

	Initials
	

	Address
	

	Postcode
	

	Daytime contact number
	

	Evening contact number
	

	Email address
	

	Do you hold a current UK driving licence?
	Yes / No


Declaration and Data Protection
I declare that, to the best of my knowledge, the information contained in this application is true and accurate. I confirm that there are no matters which could affect my application that have not been declared. I understand that providing false information may result in the withdrawal of an offer of employment or disciplinary action, which could lead to dismissal.
I understand and agree that any information provided as part of my application and any subsequent appointment with Dunbritton Housing Association will be used for recruitment, employment, personnel record and payroll purposes. Information will only be shared where required by law or in accordance with Dunbritton Housing Association’s data protection arrangements. Details of the data held and how that data is processed are contained within the Employee Fair Processing Notice, which is available from the Association on request.
	Signed
	

	Date
	


Equality and Diversity
Dunbritton Housing Association welcomes applications from disabled candidates and offers a guaranteed interview to those who meet the essential criteria for the vacant post.
	Do you have a disability and wish to be considered under the guaranteed interview scheme?
	Yes / No

	Please detail any special requirements for attendance at interview.
	

	Where did you see the post advertised or hear about the post?
	


Form 2: Information for Shortlisting
This section will be supplied to the shortlisting and interview panel. Please provide clear examples demonstrating how your experience, skills and knowledge meet the requirements of the post.
Education, Professional Qualifications and Training
	Professional or technical association
	Date of membership
	Status

	
	
	

	
	
	



	University, college or institute
	Subject
	Qualification
	Grade/result

	
	
	
	

	
	
	
	


Other Education / Training
Please give details of any other education, training or continuing professional development relevant to this post, including non-exam courses or training currently being undertaken.
	Course / training provider
	Course / training title
	Date completed
	Qualification / outcome

	
	
	
	

	
	
	
	

	
	
	
	


Employment Details
	Name and address of employer
	

	Job title
	

	Date employed
	From:    To:

	Salary
	

	Main duties and responsibilities
	

	Reason for seeking new employment
	


Previous Employment
	Previous employer
	Job title and main responsibilities
	From - To
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Relevant Experience
Please provide examples demonstrating how you meet the essential and desirable criteria for the post of Head of Finance & Corporate Services. Examples may be drawn from paid employment, voluntary work, education, training or other relevant experience.
	Criteria
	E/D
	Candidate evidence

	Professional accountancy qualification such as ICAS, ACCA, CIMA, CIPFA or equivalent.
	E
	

	Senior-level experience providing financial leadership, advice and assurance.
	E
	

	Experience of financial planning, budget setting, management accounts, statutory accounts and audit processes.
	E
	

	Knowledge of UK accounting standards, SORP requirements and housing association financial reporting expectations.
	E
	

	Experience of governance, regulatory compliance, risk management and working with a Board or Committee structure.
	E
	

	Experience of treasury management, loan funding, cash-flow planning and covenant compliance.
	E
	

	Experience of leading, managing and developing staff teams.
	E
	

	Strong communication, report writing and presentation skills.
	E
	

	Experience of IT, cyber security, data protection, HR or corporate services management.
	E
	

	Experience of working in a housing association, charitable or regulated environment.
	D
	


Other Information
Please provide any further information you would like us to consider in support of your application.
	


References, Declaration of Interest and Right to Work
	Referee 1: name and address
	

	Job title
	

	Contact number
	

	Email
	

	Referee 2: name and address
	

	Job title
	

	Contact number
	

	Email
	



	Are you related to any current or former Dunbritton Housing Association staff member, Board Member, consultant or contractor?
	Yes / No

	If yes, please provide details.
	

	Are you a tenant of Dunbritton Housing Association?
	Yes / No

	Do you have any business commitments that may represent a conflict of interest with this role?
	

	How much notice are you required to give your current employer?
	

	Do you currently have the right to live and work in the UK?
	Yes / No


Notice Period
	How much notice are you required to give your current employer?
	


Note to All Applicants
The Immigration, Asylum and Nationality Act 2006 makes it an offence to employ anyone who is not entitled to live or work in the UK. Prior to commencing employment, all successful applicants will be required to provide evidence that they are entitled to live and work in the UK.
	Do you currently have the right to work and live in the UK?
	Yes / No
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